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Introduction
The College is committed to providing high quality, independent careers education and personal careers guidance
to help students manage their progression through learning and work. It is underpinned by the DfE Careers
Strategy: Making the most of everyone’s skills and talents (Dec 2017); Statutory Guidance for Education and
Training Providers (Jan 2018); The Gatsby Benchmarks for Careers Education and Guidance (2014); and the CDI
National Framework for Careers, Employability and Enterprise (2018).

Part 1: Intent
Our careers education and personal careers guidance activities provide learners with opportunities to learn,
demonstrate and evidence their employability character* enabling them to evolve successfully take their next
steps into employment or further study.




We prepare learners for future success in education, employment or training by providing unbiased
information to all about potential next steps; high quality, up-to-date and locally relevant careers
guidance and opportunities for good quality meaningful encounters with the world of work.
Learner access to 1:1 (level 6) impartial Personal Careers Guidance supports their progression onto
higher levels of education, training or into employment.
Every study programme learner has the opportunity to participate in at least one external placement
which supports the learning and development of their ‘Employability Character’*. This can be a short
external (30hr) placement/employer led project or an Industry Placement delivered as part of our
preparation for T-Levels.

* Employability character: Self-belief, Communication, Self-management, Teamwork and Problem Solving
This strategy applies to:



All students, including Apprentices up to and including the age of 18
19 to 25 year olds with a current Education, Health and Care (EHC) Plan

Part 2: Implementation (see Appendix 1)


We recognise the most effective way to deliver careers education is to embed it within core teaching and
learning activities, supported by a co-curriculum programme of activities. Any centrally delivered careers
activities will aim to support curriculum delivery rather than provide a stand-alone careers education
programme. Careers Education activities focus on:
 Linking learning to careers, by creating innovative opportunities for students to have direct
contact with, local, national and international employers who are able to share their
experiences, their sector’s current skills trends and forecasts for their sector’s future skills and
knowledge needs. (Gatsby Benchmark 2,4,5, EIF 212)
 Developing and providing activities and information campaigns which enable learners to
recognise and connect the development of their Employability Character to the skills,
knowledge and behaviours required in the workplace(Gatsby Benchmark 2,3,5,6, EIF 212)
 Understanding the options and the different pathways to further study and work, so that
learners can plan the steps they need to take to get where they want to go. (Gatsby Benchmark
2,3,4, EIF 212)
 Understanding rights and responsibilities in social interactions in the workplace, such as the
right to be treated fairly and with respect and the responsibility to treat colleagues in the same
way. (Gatsby Benchmark 3,4, EIF 212)
 Access to impartial Careers Guidance (min. level 6 qualified) when significant study or careers
choices are being made(Gatsby Benchmark 6, EIF 212)
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The Careers Education programme will be delivered via three main ways:












Career learning delivered as a subject: Discrete careers education delivered as part of a
timetabled session by teachers, careers professionals and external partners such as employers
(Tutorial).
Career learning delivered through subjects: Embedded within core teaching and learning
activities.
Career learning delivered through co-curricular activities: Learners participate in a range of
informal activities which have a strong connection to the curriculum (Enrichment)

Career learning delivered as a subject (Tutorial), by teachers via their subjects and through the a cocurriculum programme of careers education activities, will be mapped, using a standardised template, to
nationally recognised frameworks for Careers Education such as the CDI Framework for Careers,
Employability and Enterprise Education. https://www.thecdi.net/write/BP556-CDI-Framework-web.pdf . By
doing this the College will ensure that the College fulfils its statutory requirements and retains a focus on the
development of learner centred careers related learning and personal outcomes
Embedding work placements within curriculum delivery and enabling students to connect and recall their
development of their employability character skills, knowledge and behaviours through their participation in
placement activities.
Developing strong capacity building relationships with employers who can provide substantive multi
placement/multi sector programmes
Providing a substantive Erasmus+ Vocational Workplace programme. This enables learners to experience
oversees workplace opportunities
Building strong partnerships with third sector organisations to build capacity for social enterprise, employer
led projects and external placements

Careers education and guidance for students with SEND


The College will ensure careers guidance for SEND students is differentiated, where appropriate, and based
on high aspirations and a personalised approach. This is includes working with the student’s families to help
them understand what progression and career options are possible, with the right support. This will include
the full range of relevant education, training and employment opportunities, such as traineeships,
Apprenticeships and Supported Internships (for students with EHC Plans) or routes into Higher Education.

Career Guidance


The College will ensure students have access to independent personal careers guidance at key times when
they are making decisions about their next step. This will include pre course, Right Choice and progression
guidance delivered by careers professionals who are qualified to level 6 (CEIAG) and who are also registered
members of the Careers Development Institutes (CDI); and as such operated in accordance with the CDI’s
Code of Ethics.

Part 3: Impact
Successful careers education and guidance is reflected in higher numbers of learners progressing to positive
destinations such as Apprenticeships, technical routes, higher education and employment.
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Part 4: Monitoring and Evaluation
The College will publish its careers education programme annually (September) and will seek feedback on the
programme from students, parents/careers, teaching staff and external partners on a least 2 occasions
throughout each academic year.

1:1 Personal Careers Guidance


Personal Careers Guidance interviews will be recorded on the Colleges central system (Pro Monitor),
where students, their tutors and careers staff can access, add to, and monitor careers related interview
notes and action plans.

Careers Education and Employability


All activities will be recorded on the College’s central system (Pro Monitor) under My Employability

Placements


Are recorded on Pro Solution by the College Placement Team

Part 5: Roles & Responsibilities
College Leadership & Governance:
Ensure the College fulfils its statutory duties regarding:






The provision of impartial careers guidance for students at key times when career decisions are made
The central tracking of careers related student participation and outcomes
All students are offered information on the full range of education and training options, including
Apprenticeships (Baker Clause)
Monitoring the benefits and value of the guidance commissioned or provided
Harnessing the contribution of the careers provision to the College’s effectiveness and improvement and
the achievement of the related KPIs

Enterprise Advisor:
A senior business volunteer who spends around 8 hours a month working closely with the Careers Leader. An
Enterprise Adviser uses their business experience and professional networks to help develop and implement an
effective careers strategy that puts opportunities with local employers at the heart of a young person’s education.
An Enterprise Adviser adds value by:






supporting the development of a whole College plan for careers
enterprise and employer engagement
providing employer perspective and
insight and access to their local business networks
supporting the College to focus efforts on programmes and activities that are most effective in
motivating young people, supporting independent choice, and supporting positive outcomes for young
people.

Careers Leader supported by the Student Services Managers –see Appendix 2:
The College will nominate a Careers Leader, who with the backing from the College’s Senior Leadership Team, will
ensure students receive their entitlement to a high quality curriculum led careers education programme and
independent personal careers guidance. This role is distinct from the Careers Advisor who provides personal
careers guidance to students.
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The Careers Leader (strategic) and Student Services Managers (operational);







Lead the development of a stable careers programme
Support curriculum teams to develop and monitor curriculum led careers education provision.
Develop and deliver a co-curriculum careers education programme, which adds value the curriculum led
provision.
Collate and evaluate careers education (curriculum and co-curriculum) activity in line with the agreed
KPIs for this strategy and the Gatsby Benchmarks. This includes student, employer and parent (as
appropriate) participation and the impact on the student’s learning and progression
Collate and evaluate feedback relating to the Careers Strategy and use this feedback to inform the
development of the strategy and its related activities

Teachers & Tutors:







Deliver programmes of study, which enable students to develop and evidence their ‘employability character’
and progress to their next level of education and into employment.
Actively promote student participation in employability related activities and enable direct contact with
employers
Use opportunities to link their subject to the range of future career paths, which are available for students to
progress onto.
Actively promote the development of English and maths within all aspects, including the careers education
provision, as essential for each student’s future career opportunities.
Support students to regularly review their progression and career options to ensure the student is enabled to
progress
Ensure students have the opportunity to engage in and will monitor student participation in careers
education activities, ensuring each student participates in at least 30hrs of related activity each academic
year.

Careers Guidance Specialists (Personal Guidance):




Provide independent personal careers guidance
Will be registered members of the CDI and will operate in accordance with the CDI Code of Ethics.
The College may use Careers Guidance specialists who are members of college staff or will secure the service
from external agencies.

Students:





Take active ownership of their progression and career planning
Pro-actively develop and demonstrate their employability character by engaging in the range of curriculum
delivered and centrally delivered careers activities which are available to them
With support from the college, will proactively seek to find their own work experience placement .

Part 6: Careers Education Entitlement (Learner Journey)
Every student will be entitled to a Careers Education Programme which:







Is tailored to meet individual needs
Links curriculum learning to careers
Supports learning from career and labour market information (LMI)
Provides meaningful encounters with employers and employees
Provides experience of external workplace environment
Provides encounters with further and higher education
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Provides independent personal careers guidance at times when significant career progression
choices are being made

(Gatsby Benchmarks 2014 https://www.careersandenterprise.co.uk/schools-colleges/understand-gatsbybenchmarks )
Pre Entry:




Applicants and their parent/carers receive information about the College’s careers education programme and
the programme of employability, work experience and progression related activities as relevant to their study
programme
Applicants receive information about the progression and career pathways leading on from their chosen
study programme. Applicants will be encouraged to view their studies in terms of 4 to 5 year programmes,
incorporating progression onto further training such as Apprenticeships or Higher Education.

Induction (42 days):






Students self-assess their existing ‘Employability Character’ and identify areas for further development.
Students complete their initial careers progression plan and goals (EILP)
Students have at least 1 meeting with their Tutor to review and agree their careers progression plan (EILP)
Students who wish to transfer programmes which results in significantly changed progression plans will have
access to personal guidance with a careers specialist.
Students advised on when their work placement will take place and start to research their work placement
opportunities.

On Programme:





Students have scheduled individual meetings with their Tutor to review their career and progression plans
(EILP)
Students identify their intended destination during the spring term each year. Students who are ‘unsure’
about their progression plans are referred to a careers guidance specialist for support
Students participate in a 30hr programme of careers education related activities, which include interaction
with a range of employers and employers.
Students will attend at least 2 meaningful work experience placement throughout their studies

On Exit:




Students have access to specialist careers guidance for up to 6 months after leaving the College
Students who leave the programme early (post 42 days) are prioritised for specialist careers guidance, if
appropriate, and/or will be supported to transfer to an alternative provider including the YES service.
Students who leave their programme or are late applicants (post 42 days) have access to a range of In Year
start Progression to level 2 / level 3 provision which supports their longer term progression plans.
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